[bookmark: _GoBack]Requesting Transcripts Through Parchment
Go to Parchment.com
If you have an account, log in with your credentials.  If you don’t have an account, click on “Students” at the top.  Click on “How It Works” then click on “Student/Parent”.  Scroll down to:
Ordering your own credentials?
1. Find your school
2. Create an account
3. Place your order
4. Wait for validation
5. Credentials fulfilled

Complete steps 1-5.
Your request will be sent to Mrs. Probst and reviewed.  She will process your request and then Parchment will forward your transcript to the college/university/email that you specified.  You will be notified by Parchment that your request was processed.
If you have questions see Mrs. Probst or email her at: cprobst@cgbroncos.org.

